EMPLOYMENT APPLICATION EMPLOYMENT HISTORY Begin with present or most recent
. - . . Dates - .
LeadingEdge is an equal opportunity employer. In compliance | rFrommo PLEASE FILL IN ALL BLANKS Job Description Reason for leaving
with equal employment opportunity laws, qualified applicants are Eirm
considered for employment without regard to race, color, religion, Address
sex, national arigin, age, disability, marital or veteran status, or )
any other legally protected status. Supervisor
Phone No.
Date Salary
T Firm
LEADINGEDGE. SS. No.
PE RS OMNIMNE L Address
Full Name Supervisor
(Last) (First) (Maiden) Phone No.
Address Salary
(Street) (Apt.)
5 Firm
(City) (State) (Zip)
Add
Home Phone qmww
Supervisor
Message Phone Name Phone No. )
Smoker &2  Non-Smoker O Salary
Have you ever pled guilty, been issued a probated sentence Education Name and Location Completed? Degree or Field
(deferred adjudication), or been convicted of a crime (other
than a minor traffic violation) Yesd No0Q
If yes, describe in full, including date(s)
(Conviction or guilty plea is not necessarily a bar to employment)
Do you have a legal right to work in the United Statesd Yes O No
Are you registered with other temporary services 0 Yes 0 No
If yes, which ones
SKILLS Communications Accounting Business Background Business Background Medical -
check where O Customer Service O Accountant Q word @ Accounting (con’t) Front Office
appropriate QO Desk _.u:o:w 1 Accounts vm<mv_m Q Excel Q Advertising Q Insurance Q m___ic
Incoming Lines O Accounts Receivable Q Access Q Bankin QO Legal Q Coding
Clerical Extensions O Billing d Powerpoint m. 9 9 ) Q Collections
Q Copy Machine QO Switchboard QO Bookkeeper QO Word Perfect Q Claims-Type Q Manufacturing Q Insur. Verification
Q Fax Q Foreign Language (specify) Q Cost Controller 12 Quickbooks Q Call Center U Mortgage Q Medical Records
Qd Filing Speak 1 Credit/Collections d  Outlook 2 Communications O Oil & Gas O Receptionist
Q Folding/stuffing Translate O Expense Report 1 Peoplesoft QO Conventions QO Real Estate QJ Referrals
Q  Mail room QO Telemarketing Q Financial Statements 1 Graphics O Dental O Retail Back Office
@ Scanning 3 inbound O General Ledger a MOMS 3 Enai . O sal Q EKG
Q Outbound Q Payroll a Medisoft ngineering ales 3 Injections
Typing Q 10-key by sight Q Other O Government O Title Q Phiebotomy
Q Estimated WPM Data Entry O 10-key by touch 3 Hospitality Q Other QO Other
Q Dictaphone Equipment [ Alpha Est. KSPH Q Other QO Human Resources
O

Q Shorthand/Speedwriting O Numeric Est. KSPH

Information Technology




PLEASE LIST THREE REFERENCES WE MAY CONTACT

NAME PHONE # TYPE OF REFERENCE
1.
2.
3.
Emergency Contact Phone Number
Geographical
Area Preferred Hours Preferred
Type of Position Preferred : Type of Position Least Preferred
Duration of Assignment Pay Range

How did you hear about Leadingedge Personnel?
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REFERENCE CHECKS | Dae pato e
Company & Contact Called Sent

EVALUATION SCORES EXPERIENCE FLEXIBILITY SKILLS PROF MOTIVATION VERBAL MATURITY
ALPHA FILE NUM DE ACCESS
NUMERIC FILE SECR P.P. Outstanding
GEN OFC AR OTHER

Above

MATH AP Average
REC SP BOOKKPG
P voc___~ ~~ PAYROLL_ Average
10 KEY WORD GEN ACCT
ALPHA DE EXCEL ol

-9 W-4 Primary Skill Orientation Hired
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