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EMPLOYMENT APPLICATION EMPLOYMENT HISTORY Begin with present or most recent
. . . . Dates o .
—-mm...___._@mnnm is an ma:w_ o—:—o_.—:_.__—< m_.:_u_c<m—.. In DOBU__m:om From/To PLEASE FILL IN ALL BLANKS Job Description Reason for leaving
with equal employment opportunity laws, qualified applicants are Firm
considered for employment without regard to race, color, religion, Addross
sex, national origin, age, disability, marital or veteran status, or .
any other legally protected status. Supervisor
Phone No.
Date Salary
——— Firm
_VIM>.N—UM—M zmz .ﬂu.mm» mm ZO. Address
Full Name Supervisor
(Cast) TFirst) {Maiden) Phone No.
Address Salary
TSteey) (Apty
= s = Firm
ity (State) ip)
Home Phone Address
Supervisor
Message Phone Name Phone No.
Salal
Smoker 3  Non-Smoker J v
Have you ever pled guilty to or been convicted of a crime (other | Education Name and Location Completed? Degree or Field
than a minor traffic violation) Yes ) No )
If yes, describe in full, including date(s)
(Conviction or guilty plea is not necessarily a bar to employment)
Do you have a legal right to work in the United States
O Yes 1 No
Are you registered with other temporary services (J Yes (1 No
If yes, which ones
Are you actively interviewing for full time work U Yes 1 No
Communications Accounting Typing Data Entry
SKILLS 1 Customer Service 4 Accountant 1 Estimated WPM 1 Alpha Est. KSPH 1 Legal - List Specification
check where 1 Desk Phone i1 Accounts Payable {1 Dictaphone Equipment i Numeric Est. KSPH 1.
appropriate Incoming Lines ] Accounts Receivable 1 Shorthand/Speedwriting 2.
Extensions J Billing Business Backgrou 3.
Clerical 1 Switchboard 11 Bookkeeper Computer Software 1 Accounting ] Manufacturing
Q Collating Equipment Model Name 3 Cost Controtler a Word 3 Advertising 1] Medical
Q Copy Machine 1. i1 Credit/Collections O Excel 1 Banking i1 Mortgage
O Fax 2. 1 Financial Statements 1 Access Q Claims-Type 1 Oil & Gas
Q Filing 3. i1 General Ledger iJ Powerpoint ] Communications 1 Real Estate
Q Folding/stuffing |] Foreign Language (specify) ] Payroll ) Word Perfect ') Dental 2 Retail
Q Mail room Speak ‘1 10-key by sight _ Lotus 1 Government 1 Sales
3 Microfilm/microfiche Translate __ 1 10-key by touch 1 Other 1 Hospitality ) Tite
Q@ Proof operator i1 Telemarketing 1) Other .1 Human Resources _1 Other
O Proof reader 2 Inbound 1 Information Technology
| Outbound 1 Insurance






